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Participation of Volunteers and Students Policy

Rationale

The Pines Preschool appreciates the significant and valuable contributions that volunteers and student teachers
make. The preschool follows the Department for Education’s policy regarding volunteers and students to ensure
that visitors, as well as children in the centre, are safe and supported.

National Quality Standards

Regulation 168 (policy), 149 (record) of the Education and Care Services National Regulations 2018.
Quality Area 4: Staffing arrangements
At our preschool:

e Professional standards guide practice, interactions and relationships

There are also links to:
Quality Area 2: Children’s health and safety

Quality Area 6: Collaborative partnerships with families and communities
Quality Area 7: Governance and Leadership

Educators Responsibilities

e The preschool will follow the ‘Volunteer’ Policy, DfE, 2021 (attached).

e All volunteers and students will receive appropriate induction on matters such as emergency procedures,
policies and procedures, interactions with children and anything else relevant to their role.

e Volunteers and students will be required to sign in on the iPad located in the school front office or the
preschool office. More detailed information on volunteers will be kept on the computer at: /Share
drive/Preschool/Staff Certificates/Volunteers.

e Governing Council members and playgroup coordinators must complete a ‘Working with Children Check’ to
be screened by the Department of Human Services.

e Family volunteers helping at single events such as excursions, BBQ’s, and Easter Fun Day will be required to
complete a ‘Volunteer Agreement’ form.

e Students completing Professional Experience Placements must complete a ‘Working with Children Check’ and
‘Resonding to Risks of Harm, Abuse and Neglect — Education and Care training’ (RRHAN-EC) prior to starting.

e Ongoing volunteers will be required to fill out a ‘Volunteer Application’ form.

e All volunteers will be supervised by educators.

References:

e  Education and Care Services National Regulations, 2018.

e National Quality Standards, 2018.

e ‘Volunteer’ Policy, DfE, 2021.

e  ‘Volunteer Application’, ‘Volunteer Agreement’ and ‘Volunteer Checklist’, DfE

e Department Policies available at: https://www.education.sa.gov.au/department/policies

e Professional experience placements in SA: https://www.education.sa.gov.au/working-us/careers-education/teachers-
and-school-and-preschool-leaders/professional-experience-placements-sa-government-schools-preschools-and-
centres

Policy review
Quality area 7: Leadership and service management
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